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12/9/21, 11:35 AM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN, NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 12/09/2021, SIOBHAN R GARLAND filed his/her fingerprints with the New York
State Education Department and has been cleared for employment in your school. Please note that this
clearance is valid only for your school and may not be used for any other purpose, including but not limited to,
employment at another school or institution. If your school no longer employs SIOBHAN R GARLAND, you
are required pursuant to Education Law and Regulations to notify OSPRA. Such notice should be made by
submitting an online employment termination request or by filing a paper OSPRA 105 form, which is available
on the OSPRA website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close I Print l

https://eservices.nysed.gov/teach/teachext/FPViewClearance.do?clearanceLink=FULL_CLEARANCE&fpReqld=1863952&WIN_TYPE=NEW

n



Jordan-Elbridge Central School District
Summary of Cash Accounts
Treasurer's Monthly Report

November 2021
Balance Balance
Fund 10/31/2021 11/30/2021
General Fund-Lyons 2,559,407.34 2,535,541.90
General Fund-NOW-CCTC 1,883,520.61 261,163.36
General Fund-Tax Acct-CCTC 142,946.86 9,420.09
General Fund-ICS-CCTC 4,942,052.34 5,007,467.00
General Fund-Reserve-CCTC 5,527,220.74 5,527,674.92
School Food Service Fund-Lyons 3,276.97 7,127.80
Debt Service Fund-CCTC 1,281,846.08 1,281,951.41
Capital Fund-CCTC 3,789.21 3,789.21
Capital Fund-ICS-CCTC 55,470.76 55,472.08
Special Aid Fund-CCTC 446,014.28 245,083.75
Payroll Account-CCTC 5,217.80 4,157.16
Trust & Agency-CCTC 14,597.22 10,013.00
Private Purpose Trust-Checking-Lyons 22,668.77 22,669.24
Extraclassroom Activity Acct-High School-Lyons 31,325.48 34,012.26
Extraclassroom Activity Acct-Middle School-Lyons 13,251.12 13,610.74

$ 16,932,605.58 $ 15,019,153.92

This is to certify that the cash balances above are in agreement with the bank statements, as reconciled.

Nope oA 12]10 /1

[ 4 L
Treasurer Date

Received by the Board of Education and entered as part of the minutes of the board meeting held.

Clerk of Board of Education Date
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Jordan-Elbridge Central School District
General Fund - Lyons
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - A 205 Lyons xxxx4460

Reconciliation with bank statement:

Total available balance, prior month 2,559,407.34 Balance per bank statement 2,535,541.90
Receipts during month: Less outstanding checks
Taxes collected 43,504.77 Plus deposits in transit
Receipts (cash) 208.71 Other items
Interest earned 52.75 Available balance 2,535,541.90
Subtotal - 43,766.23
Total Receipts, plus beginning balance 2,603,173.57
Disbursements during month:
Transfer to Other Funds (65,000.00)
NSF checks and fees (2,631.67)
Total Disbursements (67,631.67)
Cash Balance, per books 2,535,541.90 Reconciled bank Balance 2,535,541.90
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Jordan-Elbridge Central School District
General Fund-Tax Account-CCTC
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - A 204 CCTC xxxx5824
Tax CCT Reconciliation with bank statement:
Total available balance. prior month 142.946.86 Balance per bank statement 9.420.09
Receipts during month: Less outstanding checks
Taxes collected 166.473.23 Plus deposits in transit
Total Receipts. plus beginning balance 309.420.09 Available balance 9.420.09

Disbursements during month:

Transfer to other District accounts (300.000.00)
Total Disbursements (300,000.00)
Cash Balance, per books 9,420.09 Reconciled bank Balance 9,420.09
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Jordan-Elbridge Central School District
General Fund-NOW
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - A 203 CCTC xxxx5859

Reconciliation with bank statement:

Total available balance. prior month 1.883.520.61 Balance per bank statement 271,033.30
Receipts during month: Less outstanding checks (9.869.94)
Transfers from district accounts 0.00 Plus deposits in transit
Cash receipts 12.486.08 Less Transfer in Transit
Retiree health insurance 8.966.24 Available balance 261.163.36
Medicaid 17.853.79
State Federal SFS 695.00
CARES Act 20-21 0.00
UPK/3YP Grants (20-21) 64.694.00
General VLT Lottery Aid (21-22) 963,429.24
Title UTitle [TA Title IV Grants (20-21) 42,693.00
Interest earned 95.50
Subtotal - 1,110912.85
Total Receipts, plus beginning balance 2.994,433.46

Disbursements during month:

Warrants #A-26,28 (1.249.145.10)
Transfer to district accounts (1,325.000.00)
DASNY Bond Interest (159,125.00)
Total Disbursements (2,733,270.10)
Cash Balance, per books 261,163.36 Reconciled bank Balance 261,163.36
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Jordan-Elbridge Central School District

General Fund - ICS
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - A 203.1

CCTC Bank  xxxx3603

Total available balance, prior month 4,942,052.34
Receipts during month:

Tranfser from other accounts 300,000.00

Interest earned 414.66

Subtotal - 300,414.66

Total Receipts, plus beginning balance 5,242,467.00

Disbursements during month:
Transfer to other District accounts

Total Disbursements

(235,000.00)

{235,000.00)

Reconciliation with bank statement:

Balance per bank statement 5,007,467.00
Less outstanding checks
Plus deposits in transit
Less Transfer in Transit

Available balance 5,007,467.00

Cash Balance, per books

5,007,467.00

Reconciled bank Balance 5,007,467.00
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Jordan-Elbridge Central School District
General Fund Reserve - ICS
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - A 230 CCTC Bank xxxx3450

Reconciliation with bank statement:

Total available balance, prior month 5,527,220.74 Balance per bank statement 5,527,674.92
Receipts during month: Less outstanding checks
Tranfser from General Tax - CCTC 0.00 Plus deposits in transit
Interest earned 454.18
Subtotal - 454.18 Available balance 5,527,674.92
Total Receipts, plus beginning balance 5,527,674.92

Disbursements during month:
Transfer to district accounts

Total Disbursements 0.00
Cash Balance, per books 5,527,674.92 Reconciled bank Balance 5,527,674.92
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Jordan-Elbridge Central School District
School Food Service Fund
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - C 201 Lyons Bank - account xxxx4478

Reconciliation with bank statement:

Total available balance, prior month S 3,276.97 Balance per bank statement 7,517.35
Receipts during month: Less outstanding checks (374.55)
School Food Service Deposits 218.00 Plus deposits in transit
Online School Food Service Payments 90.00 Other Debits {$15.00)
Transfers from other accounts 65,000.00
Bank Adjustment 6.00
Interest earnings 0.34
Subtotal 65,314.34 Available balance 7,127.80
Total Receipts, plus beginning balance 68,591.31
Disbursements during month:
Warrants #C-8/9 (61,463.51)
Total Disbursements (61,463.51)
Cash Balance, per books 7,127.80 Reconciled bank Balance 7,127.80
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Jordan-Elbridge Central School District

Debt Service Fund
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - V 202

CCTC - ICS account xxx3468

Total available balance, prior month

Receipts during month:

Reconciliation with bank statement:

1,281,846.08 Balance per bank statement 1,281,951.41
Less outstanding checks
Transfer from other funds Plus deposits in transit
Interest earned 105.33 Other items
Subtotal - 105.33
Available balance 1,281,951.41
Total Receipts, plus beginning balance 1,281,951.41
Disbursements during month:
Interfund transfer to General Fund per budget -
Total Disbursements 0.00
Cash Balance, per books 1,281,951.41 Reconciled bank Balance 1,281,951.41
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Jordan-Elbridge Central School District
Capital Fund
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - H 202 CCTC - Capital fund account xxxx5913

Reconciliation with bank statement:

Total available balance, prior month 3,789.21 Balance per bank statement 3,789.21
Receipts during month: Less outstanding checks
Transfer from other accounts Plus deposits in transit
Other items
Interest Available balance 3,789.21
Subtotal - 0.00
Total Receipts, plus beginning balance 3,789.21
Disbursements during month:
Warrants #H-2
Transfer to other accounts
Total Disbursements 0.00
Cash Balance, per books 3,789.21 Reconciled bank Balance 3,789.21
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Jordan-Elbridge Central School District

Capital Fund - ICS
Treasurer's Monthly Report
For the period November 1, 2021 - November 30, 2021

Internal books - H 203

CCTC Bank xxxx3077

Reconciliation with bank statement:

%otal available balance, prior month 55,470.76 Balance per bank statement 55,472.08
Receipts during month: Less outstanding checks
Tranfser from other accounts
Interest earned 1:32 Plus deposits in transit
Subtotal - 1.32 Other items
Available balance 55,472.08
Total Receipts, plus beginning balance 55,472.08
Disbursements during month:
Transfer to Capital Fund Checking
Total Disbursements 0.00
Cash Balance, per books 55,472.08 Reconciled bank Balance 55,472.08
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Jordan-Elbridge Central School District
Special Aid Fund
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - F 201 CCTC - Special Aid fund account xxxx5875

Reconciliation with bank statement:

Total available balance, prior month 446,014.28 Balance per bank statement 245,083.75
Receipts during month: Less outstanding checks
Transfers Plus deposits in transit
Interest income 12.85 Other items
Subtotal - 12.85 Available balance 245,083.75
Total Receipts, plus beginning balance 446,027.13

Disbursements during month:

Warrants #F-8/9 {200,943.38)
Transfers to District Accts
Total Disbursements (200,943.38)
Cash Balance, per books 245,083.75 Reconciled bank Balance 245,083.75
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Jordan-Elbridge Central School District
Payroll Account
Treasurer's Monthly Report

For the Period November 1, 2021 - November 30, 2021

Internal books - T 202

CCTC - Payroll Account xxxx5891

Reconciliation with bank statement:

Total available balance, prior month 5,217.80 Balance per bank statement 34,925.95
Receipts during month: Less outstanding checks {30,768.79)
Transfer from other accounts 1,040,000.00 Plus deposits in transit
Deposits
Interest income 6.36 Other items
Subtotal - 1,040,006.36 Available balance 4,157.16
Total Receipts, plus beginning balance 1,045,224.16
Disbursements during month:
11/15/21 payroll (net) (557,077.91)
11/30/21 payroll (net) (483,989.09)
Bank Adjustment
Total Disbursements (1,041,067.00)
Cash Balance, per books 4,157.16 Reconciled bank Balance 4,157.16

Page 12



Jordan-Elbridge Central School District
Trust & Agency Account
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - T 201 CCTC - Trust & Agency Account xxxx5476

Reconciliation with bank statement:

Total available balance, prior month 14,597.22 Balance per bank statement 28,135.91
Receipts during month: Less outstanding checks {18,122.91)
Transfer from other accounts 520,000.00 Plus deposits in transit
Receipts
ERS Adjustment
Interest income 2.69
Subtotal - 520,002.69 Available balance 10,013.00
Total Receipts, plus beginning balance 534,599.91

Disbursements during month:

ProFlex Disbursements {15,672.36)
Warrant #T-8/9 {1,549,911.55)
Less net payroll 1,041,067.00
Transfers
Bank Fees (70.00)
Total Disbursements (524,586.91)
Cash Balance, per books 10,013.00 Reconciled bank Balance 10,013.00
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Jordan-Elbridge Central School District
Private Purpose Trust Account
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - TE 200 Lyons Bank - Scholarship account xxxx4326

Reconciliation with bank statement:
Balance per bank statement $22,669.24
Less outstanding checks
Plus deposits in transit

Total available balance, prior month $ 22,668.77
Receipts during month:

Interest earnings 0.47 Other items
Available balance $22,669.24
Subtotal
Total Receipts, plus beginning balance $22,669.24
Disbursements during month:
Total Disbursements 0.00
Cash Balance, per books $22,669.24 Reconciled bank Balance $22,669.24
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Jordan-Elbridge Central School District
Extra-Classroom Activity Account - High School
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books Lyons Bank - H.S. ECA account xxxx9325

Reconciliation with bank statement:

Total available balance, prior month S 31,325.48 Balance per bank statement 35,154.55
Receipts during month: 6,828.00 Less outstanding checks (1,142.29)
Voided Check Plus deposits in transit
Interest earnings 0.67 Other items
Available balance 34,012.26
Subtotal 6,828.67
Total Receipts, plus beginning balance 38,154.15
Disbursements during month: (4,141.89)
NSF & Fees
Total Disbursements (4,141.89)
Cash Balance, per books 34,012.26 Reconciled bank Balance 34,012.26
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Jordan-Elbridge Central School District
Extra-Classroom Activity Account - Middle School
Treasurer's Monthly Report
For the Period November 1, 2021 - November 30, 2021

Internal books - Lyons Bank - M.S. ECA account xxxx0693

Reconciliation with bank statement:

Total available balance, prior month 13,251.12 Balance per bank statement 14,489.71
Receipts during month: 1,986.96 Less outstanding checks (878.97)
Plus deposits in transit
Interest earnings 0.28 Other items
Available balance 13,610.74
Subtotal 1,987.24
Total Receipts, plus beginning balance 15,238.36
Disbursements during month: (1,627.62)
Total Disbursements (1,627.62)
Cash Balance, per books 13,610.74 Reconciled bank Balance 13,610.74
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Collateral requirements
November 2021

Chemung Canal Trust:

General Fund - Checking
Tax Collection

Payroll - Checking

Trust & Agency - Checking
Special Aid Fund - Checking
Capital Fund - Checking

Chemung Canal Trust - ICS accounts:

General Fund - ICS
General Fund Reserve - 1CS
Capital Fund - ICS

Debt Service Fund - ICS

Lyons National Bank:

General Fund

School Food Service-Checking
Private Purpose Trust-Checking
ECA-High School

ECA-Middle School

Reviewed by:

Bank
Balance
11/30/2021

FDIC
Coverage

271,033.30
9,420.09
34,925.95
28,135.91
245,083.75
3,789.21

S 592,388.21

$ 5,007,467.00
5,527,674.92
55,472.08
1,281,951.41

250,000.00

All covered by FDIC
All covered by FDIC
All covered by FDIC
All covered by FDIC

$ 11,872,565.41

$  2,535,541.90
7,517.35
22,669.24
35,154.55
14,489.71

S 2,615,372.75

Mary Bard

250,000.00

Balance
to be covered

by Collateral

342,388.21

2,365,372.75

/c}/ / o/&/

Date
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Market Value
of
Collateral

11/30/2021

3,196,535.79

**balance as
2,548,055.48 of 11/1/21
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JORDAN-ELBRIDGE CENTRAL SCHOOL DISTRICT
High School ECA Accounts

Misc/Sales Tax
Class of 2020

Class of 2021

Class of 2022

Class of 2023

Class of 2024

Class of 2025
School Store

Art Club

Drama Club

Honor Society

JE Literary Magazine
JE Musical Players
Ski Club

Student Council
Teen Library Council

Yearbook

Cash Balance

Activity through 11/30/2021

Balance Balance

7/1/2021 Receipts Disbursements 11/30/21
S 3,385.36 $ 2448.07 S 1,799.59 S 2,033.84
S 0.20 S - S = S 0.20
s 0.00 $ . S - e 0.00
S 633.34 S 6,115.72 § 446.18 S 6,302.88
S 1,538.00 S - S - S 1,538.00
S 1,042.44 S 2448 S - S 1,066.92

$ - $ - $ = S .
S . $ 500.00 % - S 500.00
S 875.69 S - S - S 875.69
S 4,484.49 S 636.00 S 1,285.25 §$ 3,835.24
S 103.59 S - S - S 103.59

$ . S = $ . S s
S 12,311.44 S 2,129.46 $ 2,902.96 S 11,537.94
S 31.29 § - S - S 31.29
S 3,815.88 S - S 500.00 $ 3,315.88
S 1,285.52 S - S - S 1,285.52
S 1,535.27 S 50.00 S = S 1,585.27
$ 31,042.51 $ 9,903.73 S 6,933.98 S 34,012.26
S 34,012.26

O O o oo o o



JORDAN-ELBRIDGE CENTRAL SCHOOL DISTRICT
Middle School ECA Accounts
Activity through 11/30/2021

Balance Balance
7/1/2021 Receipts Disbursements 11/30/2021
Misc/Sales Tax S 183.51 25.66 S - 209.17
Honor Society S 39.45 - S - 39.45
Musical S 8,268.12 1,822.42 S 1,316.11 8,774.43
Student Council  $§  2,967.33 1.39 S 577.01 2,391.71
Yearbook S 4,137.10 138.88 S 2,080.00 2,195.98
TOTAL $ 15,595.51 1,988.35 S 3,97372 13,610.74

BALANCE PER LEDGER

13,610.74
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Report on Compliance For Each Major Federal Program;
Report on Internal Control Over Compliance;
and Report on the Schedule of Expenditures of
Federal Awards Required by the Uniform Guidance

Independent Auditors’ Report

To the Board of Education
Jordan-Elbridge Central School District, New York

Report on Compliance for Each Major Federal Program

We have audited the Jordan-Elbridge Central School District, New York’s compliance with the types of
compliance requirements described in the OMB Compliance Supplement that could have a direct and material effect
on each of the District’s major federal programs for the year ended June 30, 2021. The Jordan-Elbridge Central
School District, New York’s major federal programs are identified in the summary of auditor’s results section of
the accompanying schedule of findings and questioned costs.

Management’s Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms and conditions of its
federal awards applicable to its federal programs.

Auditor’s Responsibility

Our responsibility is to express an opinion on compliance for each of the Jordan-Elbridge Central School
District, New York’s major federal programs based on our audit of the types of compliance requirements referred to
above. We conducted our audit of compliance in accordance with auditing standards generally accepted in the
United States of America; the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States; and Title 2 U.S. Code of Federal Regulations Part 200,
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform
Guidance). Those standards and the Uniform Guidance require that we plan and perform the audit to obtain
reasonable assurance about whether noncompliance with the types of compliance requirements referred to above
that could have a direct and material effect on a major federal program occurred. An audit includes examining, on a
test basis, evidence about the Jordan-Elbridge Central School District, New York’s compliance with those
requirements and performing such other procedures as we considered necessary in the circumstances.



We believe that our audit provides a reasonable basis for our opinion on compliance for each major federal
program. However, our audit does not provide a legal determination of the Jordan-Elbridge Central School District,
New York’s compliance.

Opinion on Each Major Federal Program

In our opinion, the Jordan-Elbridge Central School District, New York complied, in all material respects, with
the types of compliance requirements referred to above that could have a direct and material effect on each of its
major federal programs for the year ended June 30, 2021.

Report on Internal Control Over Compliance

The management of the Jordan-Elbridge Central School District, New York is responsible for establishing and
maintaining effective internal control over compliance with the types of compliance requirements referred to above.
In planning and performing our audit of compliance, we considered the Jordan-Elbridge Central School District,
New York’s internal control over compliance with the types of requirements that could have a direct and material
effect on each major federal program to determine the auditing procedures that are appropriate in the circumstances
for the purpose of expressing an opinion on compliance for each major federal program and to test and report on
internal control over compliance in accordance with the Uniform Guidance, but not for the purpose of expressing
an opinion on the effectiveness of internal control over compliance. Accordingly, we do not express an opinion on
the effectiveness of the Jordan-Elbridge Central School District, New York’s internal control over compliance.

A deficiency in internal control over compliance exists when the design or operation of a control over
compliance does not allow management or employees, in the normal course of performing their assigned functions,
to prevent, or detect and correct, noncompliance with a type of compliance requirement of a federal program on a
timely basis. A material weakness in internal control over compliance is a deficiency, or combination of
deficiencies, in internal control over compliance, such that there is a reasonable possibility that material
noncompliance with a type of compliance requirement of a federal program will not be prevented, or detected and
corrected, on a timely basis. A significant deficiency in internal control over compliance is a deficiency, or a
combination of deficiencies, in internal control over compliance with a type of compliance requirement of a federal
program that is less severe than a material weakness in internal control over compliance, yet important enough to
merit attention by those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control over compliance that
might be material weaknesses or significant deficiencies and therefore, material weaknesses or significant
deficiencies may exist that were not identified. We did not identify any deficiencies in internal control over
compliance that we consider to be material weaknesses.

The purpose of this report on internal control over compliance is solely to describe the scope of our testing
of internal control over compliance and the results of that testing based on the requirements of the Uniform
Guidance. Accordingly, this report is not suitable for any other purpose.



Report on Schedule of Expenditures of Federal Awards Required by the Uniform Guidance

We have audited the financial statements of the governmental activities, each major fund and the aggregated
remaining fund information of the Jordan-Elbridge Central School District, New York as of and for the year ended
June 30, 2021, and the related notes to the financial statements, which collectively comprise the Jordan-Elbridge
Central School District, New York’s basic financial statements. We issued our report thereon dated September 22,
2021, which contained unmodified opinions on those financial statements. Our audit was conducted for the purpose
of forming opinions on the financial statements that collectively comprise the basic financial statements. The
accompanying schedule of expenditures of federal awards is presented for purposes of additional analysis as
required by the Uniform Guidance and is not a required part of the basic financial statements. Such information is
the responsibility of management and was derived from and relates directly to the underlying accounting and other
records used to prepare the basic financial statements. The information has been subjected to the auditing
procedures applied in the audit of the financial statements and certain additional procedures, including comparing
and reconciling such information directly to the underlying accounting and other records used to prepare the basic
financial statements or to the basic financial statements themselves, and other additional procedures in accordance
with auditing standards generally accepted in the United States of America. In our opinion, the schedule of
expenditures of federal awards is fairly stated in all material respects in relation to the basic financial statements as

Mongelt Motyga Busds o 24F

Rochester, New York
November 19, 2021



JORDAN - ELBRIDGE CENTRAL SCHOOL DISTRICT, NEW YORK
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR YEAR ENDED JUNE 30, 2021

Assistance Pass-Through
Grantor / Pass - Through Agency Listing Grantor Agency Total
Federal Award Cluster / Program Number  Number Number Expenditures
U.S. Department of Education:
Indirect Programs:
Passed Through NYS Education Department -
Special Education Cluster IDEA -
Special Education - Grants to
States (IDEA, Part B) 84.027 N/A 0032-21-0643 $ 306,315
Special Education - Preschool
Grants (IDEA Preschool) 84.173 N/A 0033-21-0643 12,206
Total Special Education Cluster IDEA $ 318,521
Education Stabilization Fund -
CARES Act - ESSER 84.425D N/A 5890-21-2105 $ 240,246
CARES Act - GEER 84.425C N/A 5895-21-2105 38.456
Total Education Stabilization Fund $ 278,702
Title IIA - Supporting Effective
Instruction State Grant 84.367 N/A 0147-20-2105 9,009
Title ITA - Supporting Effective
Instruction State Grant 84.367 N/A 0147-21-2105 45,650
Title TV - Student Support and Enrichment Program  84.424 N/A 0204-21-2105 21,557
Title T - Grants to Local Educational Agencies 84.010 N/A 0021-21-2105 287,223
Total U.S. Department of Education $ 960,662
U.S. Department of Agriculture:
Indirect Programs:
Passed Through NYS Education Department -
Child Nutrition Cluster -
Summer Food Service Program-COVID 10.559 N/A 005502 $ 643,950
National School Lunch Program-Non-Cash
Assistance (Commodities) 10.555 N/A 005502 20,975
Total Child Nutrition Cluster $ 664,925
Total U.S. Department of Agriculture $ 664,925
TOTAL EXPENDITURES OF FEDERAL AWARDS $ 1,625,587

Major Programs



JORDAN-ELBRIDGE CENTRAL SCHOOL DISTRICT
Notes to Schedule of Expenditures of Federal Awards

June 30, 2021

Note 1 - Basis of Presentation

The accompanying Schedule of Expenditures of Federal Awards presents the activity of all federal
awards programs administered by the Jordan-Elbridge Central School District, an entity as defined in Note 1 to
Jordan-Elbridge Central School District’s basic financial statements. The information in this schedule is
presented in accordance with the requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform
Administrative Requirement’s, Cost Principles, and Audit Requirements for Federal Awards (Uniform
Guidance). Because the schedule presents only a selected portion of the operations of the District, it is not
intended to and does not present the financial position or changes in net position.

Note 2 -  Basis of Accounting
Expenditures reported on the schedule are reported on the GAAP basis ot accounting. Such expenditures
are recognized following the cost principles contained in the Uniform Guidance, wherein certain types of

expenditures are not allowable or are limited as to reimbursement. Negative amounts shown on the schedule

represent adjustments or credits made in the normal course of business to amounts reported as expenditures in
prior years.

Note 3 - Indirect Costs

The District has elected to not use the 10 percent de minimus indirect cost rate allowed under the
Uniform Guidance. Indirect costs are included in the reported expenditures to the extent they are included in
the federal financial reports used as the source for the data presented.

Note4 - Matching Costs
Matching costs, i.e., the Jordan-Elbridge Central School District’s share of certain program costs, are

not included in the reported expenditures.

Note 5 - Non-Monetary Federal Program

The Jordan-Elbridge Central School District is the recipient of a federal financial award program that
does not result in cash receipts or disbursements termed a “non-monetary program”. This program Surplus
Food Distribution (CFDA Number 10.555), and the fair market value of the food commodities received during
the fiscal year is presented in the accompanying Schedule of Expenditures of Federal Awards and was
considered in the Jordan-Elbridge Central School District’s single audit.



JORDAN-ELBRIDGE CENTRAL SCHOOL DISTRICT
Schedule of Findings and Questioned Costs
June 30, 2021
I. Summary of the Auditor’s Results
Financial Statements
a) Type of auditor’s report issued Unmodified

b) Internal control over financial reporting

1. Material weaknesses identified No
2. Significant deficiency(ies) identified No
¢) Noncompliance material to financial statements noted No

Federal Awards

a) Internal control over major programs

1. Material weaknesses identified No
2. Significant deficiency(ies) identified No
b) Type of auditor’s report issued on compliance for major programs Unmodified

¢) Any audit findings disclosed that are required to be reported in
accordance with 2 CFR Section 200.516(a) No

d) Identification of major programs

CFDA Number(s) Name of Federal Program or Cluster
Special Education Cluster IDEA (as defined by Uniform Guidance)
CFDA #84.027 Special Education — Grants to States (IDEA, Part B)
CFDA #84.173 Special Education — Preschool Grants (IDEA Preschool)
Education Stabilization Fund

CFDA #84.425D CARES Act - ESSER
CFDA #84.425C CARES Act - GEER
€) Dollar threshold used to distinguish between Type A and Type B
programs $750,000
f)  Auditee qualifies as low-risk auditee Yes

II. Financial Statement Findings
There were no current year findings and there were no prior year findings.
ITI. Federal Award Findings and Questioned Costs

There were no current year findings or questioned costs and there were no prior year findings or questioned costs.



JORDAN - ELBRIDGE CENTRAL SCHOOL DISTRICT
EXTRACLASSROOM ACTIVITY FUNDS

FINANCIAL REPORT

For Year Ended June 30, 2021



TABLE OF CONTENTS

Independent Auditors’ Report 1-2
Statement of Cash Receipts and Disbursements for year ended June 30, 2021 3
Notes to Financial Statement 4

Auditors’ Findings and Evaluation 5-7



INDEPENDENT AUDITORS’ REPORT

To the Board of Education
Jordan-Elbridge Central School District, New York

We have audited the accompanying statement of cash receipts and disbursements of the Extraclassroom
Activity Funds of the Jordan-Elbridge Central School District for the year ended June 30, 2021 and the related
notes to the financial statement.

Management’s Responsibility for the Financial Statement

Management is responsible for the preparation and fair presentation of this financial statement in accordance
with the cash basis of accounting described in Note 1; this includes determining that the cash basis of accounting is
an acceptable basis for the preparation of the financial statement in the circumstances. Management is also
responsible for the design, implementation, and maintenance of internal control relevant to the preparation and fair
presentation of the financial statement that is free from material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express an opinion on this financial statement based on our audit. We conducted our
audit in accordance with auditing standards generally accepted in the United States of America. Those standards
require that we plan and perform the audit to obtain reasonable assurance about whether the financial statement is
free from misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the
financial statement. The procedures selected depend on the auditor’s judgment, including the assessment of the
risks of material misstatement of the financial statement, whether due to fraud or error. In making those risk
assessments, the auditor considers internal control relevant to the District’s preparation and fair presentation of the
financial statement in order to design audit procedures that are appropriate in the circumstances, but not for the
purpose of expressing an opinion on the effectiveness of the District’s internal control. Accordingly, we express no
such opinion. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statement.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our
audit opinion.



Basis for Qualified Opinion

Internal accounting controls are limited over the cash receipts from the point of collection to the time of
submission to the Central Treasurer. Accordingly, it was impracticable to extend our audit of such receipts beyond
the amounts recorded.

Qualified Opinion

In our opinion, except for the possible effects of the matter discussed in the basis for qualified opinion
paragraph, the financial statement referred to in the first paragraph presents fairly, in all material respects, the cash
receipts and disbursements of the Extraclassroom Activity Funds of Jordan-Elbridge Central School District for the
year ended June 30, 2021, in accordance with the cash basis of accounting as described in Note 1.

Basis of Accounting

We draw attention to Note 1 of the financial statement, which describes the basis of accounting. This financial
statement is prepared on the cash basis of accounting, which is a basis of accounting other than accounting
principles generally accepted in the United States of America. Our opinion is not modified with respect to that

matter. W / M;jé LLP

Rochester, New York
November 19, 2021



JORDAN-ELBRIDGE CENTRAL SCHOOL DISTRICT
EXTRACLASSROOM ACTIVITY FUNDS
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

For Year Ended June 30, 2021

Cash Balance Disburse- Cash Balance
High School: July 01, 2020 Receipts ments June 30, 2021
Class 0f 2020 h) 4,001 $ 2,000 $ 6,001 $ -
Class of 2021 13,233 6,960 20,193 -
Class of 2022 2,705 5,542 7,614 633
Class 0f 2023 740 2,138 1,340 1,538
Class of 2024 - 1,459 416 1,043
Art Club : 876 - - 876
Drama Club 3,730 1.225 471 4,484
Honor Society 103 - - 103
JE Musical Players 12,140 8,682 8,510 12,312
Sales Tax 2,757 645 - 3,402
Ski Club 31 - - 31
Student Council 4.459 - 643 3,816
Teen Library Council 1,286 - - 1,286
Yearbook 1,021 514 - 1,535
Total High School $ 47,082 $ 29,165 $ 45,188 $ 31,059
Middle School:
Honor Society b 40 S - % - 3 40
Musical 8.268 - - 8.268
Sales Tax | 183 - 184
Student Council 3,092 1,879 2,004 2,967
Yearbook 2,040 2,197 ~ 100 4,137
Total Middle School $ 13,441 $ 4,259 $ 2,104 $ 15,596
GRAND TOTAL $ 60,523 $ 33,424 $ 47,292 $ 46,655

(See accompanying notes to financial statement)



JORDAN-ELBRIDGE CENTRAL SCHOOL DISTRICT

EXTRACLASSROOM ACTIVITY FUNDS

NOTES TO FINANCIAL STATEMENT

June 30, 2021

(Note 1) Accounting Policy:

The transactions of the Extraclassroom Activity Funds are considered part of the reporting entity of the
Jordan- Elbridge Central School District. Consequently, the cash balances are included in the financial statements
of the School District as part of the Custodial Fund.

The accounts of the Extraclassroom Activity Funds of the Jordan- Elbridge Central School District are
maintained on a cash basis, and the statement of cash receipts and disbursements reflects only cash received and
disbursed. Therefore, receivables and payables, inventories, long-lived assets, and accrued income and expenses,
which would be recognized under generally accepted accounting principles, and which may be material in amount,
are not recognized in the accompanying financial statement.

{Note 2) Cash and Cash Equivalents:

Cash and cash equivalents is comprised of two checking accounts. The balance in these accounts is fully
covered by FDIC Insurance.

{(Note 3) COVID-19:

On January 30, 2020, the World Health Organization (WHO) announced a global health emergency
because of a new strain of coronavirus originating in Wuhan, China (the “COVID-19 outbreak™) and the risk to the
international community as the virus spreads globally beyond its point of origin. In March 2020, the WHO
classified the COVID-19 outbreak as a pandemic, based on the rapid increase in exposure globally.

The full impact of the COVID-19 outbreak continues to evolve as of the date of this report. As such,
limited activities and student involvement in the Extraclassroom activities and transactions have resulted from the
date of closure through the end of the 2020-21 fiscal year.



JORDAN-ELBRIDGE CENTRAL SCHOOL DISTRICT
EXTRACLASSROOM ACTIVITY FUNDS

AUDITORS’ FINDINGS AND EVALUATION

We have examined the statement of cash receipts and disbursements of the Jordan-Elbridge Central School
District’s Extraclassroom Activity Funds for the year ended June 30, 2021. As part of our examination, we made a
study and evaluation of the system of internal accounting control to the extent we deemed necessary to render our
opinion.

There are inherent limitations in considering the potential effectiveness of any system of internal accounting
control. Human errors, mistakes of judgment and misunderstanding of instructions limit the effectiveness of any
control system.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or detect and
correct misstatements on a timely basis. A material weakness is a deficiency, or combination of deficiencies, in
internal control, such that there is a reasonable possibility that a material misstatement of the District’s financial
statements will not be prevented, or detected and corrected on a timely basis.

Our consideration of internal control was for the limited purpose described in the first paragraph and was
not designed to identify all deficiencies in internal control that might be deficiencies, significant deficiencies, or
material weaknesses. We did not identify any deficiencies in internal control that we consider to be material
weaknesses, as defined above.

Prior Year Deficiencies Pending Corrective Action:

Raffle —

During the course of our examination, we noted that the Class of 2022 conducted a raffle during the 2020-
21 fiscal year.

According to Section 186 of the General Municipal Law, only a non-profit charitable organization that has
been issued a games of chance identification number from the Racing and Wagering Board is eligible to
conduct a raffle. We recommend the Administration review this situation and implement the necessary
corrective action during the 2021-22 fiscal year.

Receipts —

Our examination revealed one instance in the Class of 2020 in which deposits were made to the bank
account approximately two weeks after the cash had been received.

In an effort to help safeguard cash and maintain accountability and control over receipts, we recommend
every effort continue to be made to deposit cash collections on a more timely basis.



(Prior Year Deficiencies Pending Corrective Action) (Continued)

Cash Advance —

Our examination of selected disbursement transactions revealed one instance in the Class of 2021 in which

a cash advance totaling $250 was not supported by original receipts and those receipts provided only totaled
$20.

We recommend all cash advances should be supported by original invoices and any remaining balance
should be redeposited into the extraclassroom bank account.

Current Year Deficiency in Internal Control:

Student Ledger —

During the course of our examination, we noted that the Student Treasurer of the Middle School Yearbook
Club did not maintain a separate set of books.

We recommend the Student Treasurer together with the Faculty Advisor maintain a separate set of books to
be reconciled with those maintained by the Central Treasurer on a monthly basis.

Other Item:

The following item is not considered to be a deficiency in internal control: however, we consider it an other
item which we would like to communicate to you as follows:

Inactive Clubs —

As indicated on the statement of cash receipts and disbursements, the following were financially inactive
during the 2020-21 fiscal year:

High School Middle School
Art Club Honor Society
Honor Society Musical
Ski Club

Teen Library Council

We recommend the status of these clubs be reviewed. If future financial transactions are not anticipated,
they should be closed in accordance with the Board of Education policy.

Prior Year Recommendations:

We are pleased to report that the following prior year recommendations have been implemented to our
satisfaction:

1. Ttems included on the profit and loss statements examined, could be traced to the general ledger.



(Prior Year Recommendations) (Continued)

2. Reconciliations of items sold to total cash collected were prepared for those items tested.

3. Meeting minutes were available to support club purchases when required.

We wish to express our appreciation to all client personnel for the courtesies extended to us during the

course of our examination.
W ety g Past) 5 o L4P

Rochester, New York
November 19, 2021



'/_g JORDAN-ELBRIDGE CENTRAL SCHOOL DISTRICT

Business Office — 9 North Chappell Street, Jordan, NY 13080
“r—a Tel: (315) 689-8500 « Fax: (315) 689-0084  www.jecsd.org

Mr. R. J. Hartwell
Assistant Superintendent
Business & Finance
(315) 689-8500 x 5114
rjhartwell@jecsd.org

TO: Board of Education
James Froio, Superintendent
FROM: R. J. Hartwell, Assistant Superintendent for Business & Finance
RE: Corrective Action Plan-Extra-classroom Activity 2020-21
DATE: December 2, 2021

In connection with an audit received from Thomas Zuber, CPA of Mengel Metzger Barr & Co.,
LLP for the audit of the extra-classroom activity statements for the fiscal year ended June 30,
2021 the following Corrective Action Plan will be implemented:

Raffle:
Observation: It was noted that the Class of 2022 conducted a raffle during the 2020-21
fiscal year.

Corrective Action Plan: Games of chance will not be permitted activities for all
extraclassroom activities.

Receipts:
Observation: It was noted that the Class of 2020 made some deposits to the bank
account approximately two weeks after the cash had been received.

Corrective Action Plan: Deposits will be expedited to take place within 3-5 days after cash
is received and receipts are issued.

Cash Advance:
Observation: It was noted there was an instance in the Class of 2021 that a cash advance
totaling $250 was not supported by original receipts and those receipts provided only
totaled $20.

Corrective Action Plan: Cash advances will be limited in nature, and if granted, will be
fully supported by original invoices and/or reimbursed and redeposited to the
extraclassroom bank account.




Student Ledger:
Observation: 1t was noted that the Student Treasurer of the Middle School Yearbook Club

did not maintain a separate set of books independent of the club advisor.

Corrective Action Plan: All clubs, including Middle School Yearbook Club, will require the
Student Treasurer to maintain a separate set of books separate from the club advisor.
The building principals will occasionally ask random student activities to show proof of
separate student books throughout the school year.

Inactive Clubs:
Observation: The following clubs were financially inactive during the 2020-2021 fiscal
year: Art Club, Honor Society, Ski Club, Teen Library Council, Honor Society (Middle
School), Musical (Middle School).

Corrective Action Plan: The building principals will review active and inactive clubs and
take the steps to discontinue inactive clubs after two or more years of inactivity.




11/29/21, 2:29 PM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN, NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 11/29/2021, TIMOTHY M JENNINGS filed his/her fingerprints with the New York
State Education Department and has been cleared for employment in your school. Please note that this
clearance is valid only for your school and may not be used for any other purpose, including but not limited to,
employment at another school or institution. If your school no longer employs TIMOTHY M JENNINGS,
you are required pursuant to Education Law and Regulations to notify OSPRA. Such notice should be made by

submitting an online employment termination request or by filing a paper OSPRA 105 form, which is available
on the OSPRA website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close [ Print !

https://eservices.nysed.gov/teach/teachext/FPViewClearance.do?clearancelink=FULL_CLEARANCE&fpReqld=1860640&WIN_TYPE=NEW



11/29/21, 2:26 PM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN, NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 11/29/2021, ALLISON L PIERSON filed his/her fingerprints with the New York State
Education Department and has been cleared for employment in your school. Please note that this clearance is
valid only for your school and may not be used for any other purpose, including but not limited to, employment
at another school or institution. If your school no longer employs ALLISON L PIERSON, you are required
pursuant to Education Law and Regulations to notify OSPRA. Such notice should be made by submitting an

online employment termination request or by filing a paper OSPRA 105 form, which is available on the
OSPRA website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close ! Print I

https://eservices.nysed.gov/teach/teachext/FPViewClearance.do?clearanceLink=FULL_CLEARANCE&fpReqld=1860636&WIN_TYPE=NEW



12/6/21, 2:00 PM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN, NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 12/06/2021, MATTHEW S JULIANA filed his/her fingerprints with the New York
State Education Department and has been cleared for employment in your school. Please note that this
clearance is valid only for your school and may not be used for any other purpose, including but not limited to,
employment at another school or institution. If your school no longer employs MATTHEW S JULIANA, you
are required pursuant to Education Law and Regulations to notify OSPRA. Such notice should be made by

submitting an online employment termination request or by filing a paper OSPRA 105 form, which is available
on the OSPRA website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close l Print ]

https://eservices.nysed.govi/teach/teachext/FPViewClearance.do?clearanceLink=FULL_CLEARANCE&fpReqld=1862757&WIN_TYPE=NEW



12/6/21, 9:56 AM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN, NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 11/22/2021, MICHAEL A HARRIS filed his/her fingerprints with the New York State
Education Department and has been cleared for employment in your school. Please note that this clearance is
valid only for your school and may not be used for any other purpose, including but not limited to, employment
at another school or institution. If your school no longer employs MICHAEL A HARRIS, you are required
pursuant to Education Law and Regulations to notify OSPRA. Such notice should be made by submitting an

online employment termination request or by filing a paper OSPRA 105 form, which is available on the
OSPRA website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close | Print |

https://eservices.nysed.gov/teach/teachext/FPViewClearance.do?clearancelLink=FULL_CLEARANCE&fpReqld=1859133&WIN_TYPE=NEW



12/8/21, 10:01 AM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN. NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 12/08/2021, SUSAN M POWELL filed his/her fingerprints with the New York State
Education Department and has been cleared for employment in your school. Please note that this clearance is
valid only for your school and may not be used for any other purpose. including but not limited to, employment
at another school or institution. If your school no longer employs SUSAN M POWELL. you are required
pursuant to Education Law and Regulations to notify OSPRA. Such notice should be made by submitting an
online employment termination request or by filing a paper OSPRA 105 form, which is available on the
OSPRA website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close ! Print l

https://eservices.nysed.goviteach/teachext/FPViewClearance.do?clearancelink=FULL_CLEARANCE&fpReqld=1863402&WIN_TYPE=NEW n
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Definitions

Board of
Education

Contract
Assignment

Designee

Employee
Employer

Extended
Family

Full Month
Full-Time
Immediate
Family
PTO

Superintendent
of Schools

Supervisor

Terms and
Conditions of
Employment

Year

Bates 12.13.21 - 6.30.24

The Board of Education (also referred to as the “Board”) is the recognized governing
body for the Jordan-Elbridge Central School District.

A contract assignment is the sum of duties and responsibilities as listed for the
employee named on the title page.

A designee is a position authorized by the Superintendent of Schools to act on
his/her behalf.

The non-represented, full-time, hourly employees named on the title page.
The Employer is the Jordan-Elbridge Central School District.

Extended family is defined as aunt, uncle, niece, nephew, cousin or in-law in
each of the above categories.

A full month is a month in which the employee starts work before the 16! day of the
month.

An employee that works at least 35 hours a week.

Immediate family is defined as husband, wife, mother, father, guardian, son,
daughter, sister, brother, grandparent, grandchild, mother in-law, father in-law, son
in-law, daughter in-law, sister in-law or brother in-law.

PTO stands for Paid Time Off. PTO is measured in days. The length of one (1.0)
PTO day is equal to posted hours for a contract assignment.

The Superintendent of Schools is the Chief Operations Officer for the Jordan-
Elbridge Central School District. This position reports directly to the Board of
Education.

A supervisor is any principal, assistant principal, immediate superior or other
administrative or supervisory officer responsible for the area in which an alleged
grievance arises. The term supervisor excludes the Superintendent of Schools and
his/her designee.

This terms and conditions of employment document are specific to the employee
named on the title page. The employee is not part of any collective bargaining unit
and has his/her own set of terms and conditions for employment. The article and
section headings used in this document are intended only for organization to aid the
reader. No meaning will otherwise be construed or assumed.

July 1 —=June 30. This is the Employer’s fiscal year.



Covered Employees

This document shall set forth the terms and conditions of employment for the employee named
on the title page.

Management Rights

The Employer has the obligation of serving the public with high quality, efficient and economical
educational services. The Employer shall have the direction of its working force, and the
exercise of the ordinary and customary functions of management, whether or not exercised by
the Employer prior to the execution of this Terms and Conditions of Employment document,
shall be the sole discretion and responsibility of the Employer.

The Employer retains the sole and exclusive right to manage its educational services and to
direct the working force, including, but not limited to, the right to decide the number and location
of its educational service operations, the educational service operations to be conducted and
rendered, and the methods, processes and means used in operating its educational services,
and the control of the buildings, real estate, materials, parts, tools, and machinery and all
equipment which may be used in supplying its educational services; to determine the numbers
and duties of employees; to maintain order and efficiency in all its departments and operations,
including the sole right to discipline, suspend with or without pay and discharge employees, to
hire, supervise, evaluate, layoff, assign, transfer, promote and determine the qualifications of
employees; determine whether or not to subcontract, and to make the rules and regulations
pertaining to employees covered by this Terms and Conditions of Employment document; to
determine the starting and quitting time and the number of hours to be worked, subject only to
such regulations governing the exercise of these rights as are expressly provided by law, and
the terms of this document. The Employer reserves the right to reduce the work force at any
time as conditions demand.

The Employer shall have unrestricted right to manage its affairs. This Terms and Conditions of
Employment document constitutes the full and complete commitments of the Employer. This
document contains only general guidelines and information. The procedures, practices, policies,
and benefits described herein may be modified or discontinued from time to time at the
discretion of the Board of Education. Every attempt will be made to inform Employees of any
changes as they occur. However, it is the Employees’ responsibility to keep current of all District
policies and procedures and to request any clarification needed from your supervisor or the
Superintendent. Violation of District policies or procedures may result in disciplinary action,
including termination of employment.

Wages and Benefits

Section 1.01. Wages

1) Beginning on December 13, 2021 Employees’ 2021-2022 hourly rate will be sixteen
dollars and eighty-three cents per hour ($16.83).

2 Beginning July 1, 2022, Employees’, 2022-2023 base hourly rate will be increased by 4.0%.
(3) Beginning July 1, 2023, Employees’, 2023-2024 base hourly rate will be increased by 4.0%.

(4) Overtime will be based on a 40-hour work week (Sunday through Saturday) and will be
paid at time and one-half of the employee’s regular rate for each overtime hour worked.

Bates 12.13.21 - 6.30.24 2



(6)

@)

The Employer will only pay for hours worked except for designated paid time off
defined herein.

In the event school is closed due to inclement weather, Employee shall not have to
report to work. Employee will receive up to (5) five days off without loss of wages in
the event school is closed due to inclement weather.

After five years of service to the district Employee will receive a $575.00 longevity
payment in the last pay period of the school year.

Section 4.02 (4) Benefits

Employees that work a minimum of 35-hours per week will be eligible to receive the following
benefits unless stated otherwise.

(1)

(2)

(3)

Paid Time Off (PTO) - Sick Days. On the first day of the first full month of employment
in the current fiscal year EMPLOYEE’s sick leave will be credited one sick day for every
full month remaining in the current fiscal year. These days will be available for use
immediately in fifteen (15) minute intervals, rounded to the nearest quarter hour. Up to
eight (8) sick days may be used per year to care for an immediate family member. The
balance of sick days on June 30 from the prior fiscal year will be credited to
EMPLOYEE's leave bank. EMPLOYEE can accrue a maximum of 200 sick days.

Paid Time Off (PTO) - Personal Days. If EMPLOYEE begins work in the fiscal year prior
to January 1, then EMPLOYEE will be credited two personal days for use in that year at
times that are mutually convenient for EMPLOYEE and the EMPLOYER. If EMPLOYEE
begins work in the fiscal year after December 31, then EMPLOYEE will be credited one
personal day for use in that year at a time that is mutually convenient for EMPLOYEE
and the EMPLOYER. Unused personal days on June 30 will be added to EMPLOYEE’s
sick day total. Personal days may be used in hourly increments.

Paid Time Off (PTO) - Paid Holidays. EMPLOYEE will be paid his/her contracted hours
per day for seventeen (17) holidays (national and local). The Board of Education will
specify, upon the recommendation of the Superintendent of Schools, these days prior to
July 1. The District will be closed and not conduct business on these days.

(4) Paid Time Off (PTO) - Vacation Days. EMPLOYEE will ~_ Full Years of Paid

Bates 12.13.21 - 6.30.24

be paid his/her contracted hours per day for vacation srvice on July |Vacation

days according to the schedule below. A new — 014 D?gs
employee cannot take a vacation day during his/her 5.7 17
first full three months of employment with the 8-15 19
Employer. Thereafter, the number of vacation days 16+ 22

will be prorated from the employee’s start date to June

30 for use after the 3-month wait period. The

employee can roll a maximum of ten (10) unused vacation days. The employee may
designate up to five (5) unused vacation days to his/her allotment of vacation days in the
next year. The remaining unused vacation days will be allotted to the employee’s
allotment of sick days in the next year. Vacation days must be used in fifteen (15)
minute intervals, rounded to the nearest quarter hour.



(5) Paid Time Off (PTO) - Jury Duty. An employee will be excused from work to perform
required jury duty without a loss of pay or charge against PTO. The employee must give
proof of required jury duty to his/her supervisor. All court compensation for jury duty will
be surrendered to the Employer by the employee.

(6) Paid Time Off (PTO) - Bereavement. The employee will be allowed five (5) days of
absence per death without loss of pay on account of death in his/her immediate family.

The employee will be allowed one (1) day to attend the funeral for a member of his/her
extended family.

The Board of Education upon the recommendation of the Superintendent of Schools
may grant additional bereavement due to extenuating circumstances.

(7) Employer Pension Contribution. Full-time employees are required to take this benefit.
Part-time employees are also eligible for this benefit and must elect in writing to
participate or not participate in the New York State Employee Retirement System (ERS).

(8) Health, Dental and Vision Insurance.

(i) If EMPLOYEE is eligible for and elects to participate in the Traditional Health
Insurance Plan then EMPLOYEE will pay 15% of the total annual premium. If
EMPLOYEE elects to participate in the Modified Traditional Health Insurance Plan
then EMPLOYEE will pay 10% of the total annual premium.

(ii) If an Employee chooses to decline such health insurance coverage, the District will
pay the Employee a stipend of $500.00 annually while an active employee. An
Employee may re-enroll in the health insurance plan only during an open enrollment
or if there is a life event under IRS Rules. The Employee will be required to
reimburse the District, pro-rata, if insurance coverage is reinstated after receiving the
waiver stipend. An Employee must submit proof annually of health insurance
coverage from another source other than the District to receive this stipend.

(iii) The Employer will pay $210 of the annual premium per year for dental insurance.
Any additional cost for dental insurance shall be the employee’s responsibility.

(iv) The Employer will pay 100% of the annual premium for vision insurance.

(v) Employee will pay the contractually required contribution for health, dental and vision
insurance in 24 equal installments via payroll deduction.

. (9) Flexible Spending Plan. An employee can participate in the Employer’s Flexible
Spending Plan at no cost.

(10) Pre-Tax 403b. An employee can make payroll deductions to a pre-tax 403b account
with a 403b vendor that has an Information Sharing Agreement (ISA) with the Employer.
There is no cost to the employee for this benefit.

(11) Employee Assistant Program (EAP). An employee can participate in this program at no
cost as long as the Employer continues to make this benefit available.

Bates 12.13.21 - 6.30.24 4



(12) If EMPLOYEE was hired before July 1, 2009, has ten (10) or more years of continuous
full-time contract service with the Employer, is enrolled in the health insurance plan or
the dental insurance plan for at least one year immediately prior to the retirement date,
then the EMPLOYEE is eligible to receive continued health and/or dental insurance
benefits in retirement. If the eligible retiree is married and predeceases his/her spouse,
then the surviving spouse may continue to be eligible to receive this benefit at the full
cost.

(13) If EMPLOYEE was hired after August 31, 2009, has fifteen (15) or more years of
continuous full-time contract service with the Employer, is enrolled in the health
insurance plan or the dental insurance plan for at least one year immediately prior to the
retirement date, then the EMPLOYEE is eligible to receive continued health and/or
dental insurance benefits in retirement. If the eligible retiree is married and predeceases
his/her spouse, then the surviving spouse may continue to be eligible to receive this
benefit at the full cost.

(14) If EMPLOYEE was hired before July 1, 2009, has ten (10) or more years of continuous
full-time contract service with the Employer, and is eligible for NYS retirement with
undiminished pension benefits, then EMPLOYEE will receive a payment of $25 times the
lesser of EMPLOYEE’s accrued balance of sick days or 150 days. EMPLOYEE must
elect in writing to receive this payment in the form of 1) taxable earnings, 2) an employer
contribution to his/her 403b, or 3) an employer contribution toward his/her retirement
health and/or dental insurance costs.

(15) If EMPLOYEE was hired after August 31, 2009, has fifteen (15) or more years of
continuous of full-time contract service with the Employer, and is eligible for NYS
retirement with undiminished pension benefits, then EMPLOYEE will receive a payment
of $25 times the lesser of EMPLOYEE’s accrued balance of sick days or 150 days.
EMPLOYEE must elect in writing to receive this payment in the form of 1) taxable
earnings, 2) an employer contribution to his/her 403b, or 3) an employer contribution
toward his/her retirement health and/or dental insurance costs.

(16) Direct Deposit and Paperless Pay Stubs. EMPLOYEE will be required to use direct
payroll deposit and will receive pay stub on the designated payroll date.

Article 5. Employee Evaluation and Personnel Files

Section 5.01. Employee Evaluation

The employee’s Supervisor will meet individually with EMPLOYEE at least once a year to
review his/her job performance. The Supervisor will prepare a written performance evaluation.
If the employee fails to participate in the performance evaluation process it will be so noted in
the performance evaluation report. A copy of the evaluation and all attachments will be
provided to the employee.

Section 5.02. Employer Personnel Files
(1) An employee’s official personnel file will be maintained by the Employer. Pre-

employment correspondence, references, and background checks will not be accessible
to the employee except as required by law.

Bates 12.13.21 - 6.30.24 5



(2) EMPLOYEE, accompanied by a designated representative of the Employer, may review
all documents in his/her personnel file.

(3) If EMPLOYEE believes that material, other than performance evaluations, is inaccurate,
then EMPLOYEE may request a meeting with the Superintendent and/or designee. The
Superintendent will consider EMPLOYEE’s objections, and may, at his or her sole
discretion, remove documents from the file or provide EMPLOYEE with a further
opportunity to provide a written response.

{4) Nothing in the clause shall limit the Board of Education’s right to review personnel
records.

Article 6. Memorandum of Understanding

A Memorandum of Understanding Agreement may be added upon mutual agreement of the
group and superintendent of schools.

Article 7. Confidentiality of Proprietary Information

As a District employee, you may have access to confidential, non-public information, such as
information pertaining to the District’s internal operations, intra-District matters, strategic
planning, personnel information, or any other information not subject to the Freedom of
Information Law (collectively referred to as “Confidential Information”). Employee agrees to use
his/her best efforts to preserve the confidentiality of any Confidential Information and not use it
for his/her own benefit or disclose any Confidential Information to any third parties without the
advance written permission of the District's Superintendent.

Article 8. Duration of Terms and Conditions of Employment

The foregoing terms and conditions of employment were approved by the Jordan-Elbridge
Board of Education on , 2021

Karen Guerrette
President
Board of Education

Dated: _ , 2021

Bates 12.13.21 - 6.30.24 6



12/3/21, 9:04 AM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN, NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 12/02/2021, BRITNEY J BATES filed his/her fingerprints with the New York State
Education Department and has been cleared for employment in your school. Please note that this clearance is
valid only for your school and may not be used for any other purpose, including but not limited to, employment
at another school or institution. If your school no longer employs BRITNEY J BATES, you are required
pursuant to Education Law and Regulations to notify OSPRA. Such notice should be made by submitting an

online employment termination request or by filing a paper OSPRA 105 form, which is available on the
OSPRA website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close | Prirt |

https://eservices.nysed.gov/teach/teachext/FPViewClearance.do?clearancelink=FULL_CLEARANCE&fpReqld=1860902&WIN_TYPE=NEW



12/9/21, 2:26 PM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN, NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 12/09/2021, MOLLY LUPO filed his/her fingerprints with the New York State
Education Department and has been cleared for employment in your school. Please note that this clearance is
valid only for your school and may not be used for any other purpose, including but not limited to, employment
at another school or institution. If your school no longer employs MOLLY LUPO, you are required pursuant to
Education Law and Regulations to notify OSPRA. Such notice should be made by submitting an online
employment termination request or by filing a paper OSPRA 105 form, which is available on the OSPRA
website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close [ Print ]

https://eservices.nysed.goviteach/teachext/FPViewClearance.do?clearancelink=FULL_CLEARANCEG&fpReqld=1864064&WIN_TYPE=NEW



12/8/21, 9:34 AM View Clearance Letter

JAMES FROIO
JORDAN-ELBRIDGE CSD
PO BOX 902

JORDAN, NY 13080

FINGERPRINT CLEARANCE

FOR EMPLOYMENT

This is a notice that on 12/08/2021, ALYSSA M BURMEISTER filed his/her fingerprints with the New York
State Education Department and has been cleared for employment in your school. Please note that this
clearance is valid only for your school and may not be used for any other purpose, including but not limited to,
employment at another school or institution. [f your school no longer employs ALYSSA M BURMEISTER.
you are required pursuant to Education Law and Regulations to notify OSPRA. Such notice should be made by
submitting an online employment termination request or by filing a paper OSPRA 105 form, which is available
on the OSPRA website.

DEBORAH A. MARRIOTT
OSPRA Fingerprinting Unit

Office of School Personnel Review and Accountability
NYS Education Department
89 Washington Avenue
Albany, NY 12234
(518)473-2998 -- Fax (518)473-8812
OSPRA@mail.nysed.gov
www.highered.nysed.gov/tcert/ospra/

Close | Print '

https://eservices.nysed.goviteach/teachext/FPViewClearance.do?clearancelLink=FULL_CLEARANCE&fpReqld=1863373&WIN_TYPE=NEW mn



